
South East Berks Ramblers – Online Walks Submission

You can see the walks programme at http://sebr.org.uk/members/walk_offer_summary.php

In fact, if you just start at this link and work your way onwards you shouldn't need to read 
further – the rest of these instructions are just safety net (but please take a moment to 
read the important notes about privacy at the foot of this document).

If you wish to submit a walks for inclusion you will need to register on our website. This is very 
easy to do at http://sebr.org.uk/members/

N.B. For all existing leaders who have not previously set up an account I have set up a basic 
one already for you to use. You can click the “Log in here” link and use your normal email 
address and a password which you will get separately. You can log in and change things if you
prefer.

If you are a new leader simply choose the link “I would like to set up an account” and complete the 
form. This will add your name to our list and send you an email with your initial password. You can
revisit this page and Log In with your new password and change it to a more memorable one.

As a precaution against abuse you will not be able to offer walks or enter anything on the Walks 
Programme until you have been approved. 

[This may take a few hours or maybe a few days, depending on where I am and how I can connect 
to the Internet. Please be patient if you are a new leader. Established leaders are already approved
Brian]
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If you click the link at the bottom “Take me to the walks I can Lead” this will take you to 
http://sebr.org.uk/members/walk_offer_summary.php which is the same as above and can be seen 
by anyone, but now, because you are Logged In, you can click the date for a walk that is empty and 
fill in the details.

For instance, click on 2nd September 2014, which seems to be available, 

and fill in the details for a walk on that date.
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Time: must be entered as hh:mm 24 hour format. 14:00 will display elsewhere as 2:00pm
Leader: any text, it will be you – more on this below
Title: this text will be bold when displayed – best to include location (town) in title
Description: whatever you want to write to describe the titled walk
Distance: just a number (of miles)
Map Pin: this is the clever bit – all you need to do is double-click the map where the walk starts – 
Ordnance Survey and a bit of database will do the rest for you
Start Point: Describe where you will meet to start the walk. Often this is a car park. If a postcode 
will be useful it should be included here. 

Then just click the button “Save the Changes” to save it. 
Do this before going back to the summary.
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Please make sure that people will have a good idea where the walk is by including a familiar town 
or landmark somewhere in the title or description

Leader name will be your public alias. You can write anything in this box but it will only use your 
public alias when you save it. If you clear the box the walk will be saved but open to anyone else to 
adopt or change it.

At the top of the screen is a link to “change aliases”. This will take you to another form where you 
can do this. Your aliases will not show until you have adopted the walk by clicking “Save the 
Changes”.

The map, by default, starts with a pin just south of Bracknell. You can drag and zoom the map to the
precise position of the start. Although the standard format of SU123123 will be shown on the 
summary page your actual start point is accurate to within 1 metre and will always be displayed 
with that accuracy on our website.

Until your offer has been confirmed by a coordinator it remains open to you to alter it – it remains 
transparent. If your name is there it cannot be taken by anyone else. If you want to release it you can
clear your name from the box and leave other details in place or you can clear all the details. Once 
it's been confirmed by a coordinator it becomes locked and cannot be changed except by a 
coordinator.

Important Notes on Privacy
The walks programme is issued in various formats according to where it will be seen; this is intended to give 
controllable levels of privacy to the walk leader. 

Each leader can have two aliases – name1/phone1 and name2/phone2.

Name1 is usually forename and first letter of surname.
Phone1 can be home number or mobile number or DEFAULT.

Name2 is usually forename and first letter of surname but could be something completely misleading such as
James when your real name is Sally Test.
Phone2 could be the mobile you'll be carrying on the day or any other number or DEFAULT.

Each leader can make his or her decision on this.
• Name1 and Phone1 are intended only to be used on our printed paper programmes issued to 

members or available only to members emailed with a link to a PDF of that document. There is no 
guarantee that non-members will never see this but they would need to know a member with access 
to it.

• Name2 and Phone2 are intended for public viewing. These will be used on the SEBR website, on the
Ramblers Walks Finder and any printed promotional material we may use at libraries and 
exhibitions.

Telephone numbers may contain mixed numbers and text and are not limited in length. You may use
01234 445566 (H) / 07777 123456 (M)    OR   01234 445566 normally but 07777 123456 on the day.

If you do not want any of your own numbers used you should use the text: DEFAULT.  We will use search 
and replace to swap DEFAULT to the number of a volunteer committee member willing to field enquiries. 
But please be aware that there are normally very few calls per walk (actually, normally none) and you are the
best person to deal with any queries - the volunteer committee member will get all default calls and will not 
be able to give any specific information about your walk. 

All walks will be shown, either with Alias1 or Alias2.
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